
 

Early Learning Program Receptionist & Coordinator 
Start Date: August 15, 2026   

Full-time, 10 month position 
St. Benedict Classical Academy  

Natick, MA 
 
St. Benedict Classical Academy, a Catholic, classical, character-focused elementary school serving children ages 3-14, is 
currently seeking a program coordinator & floating teacher for our Early Learning Program. 
 
We are looking for a dynamic, creative, servant-leader who is enthusiastic about our Christ-centered mission. This 
person will have knowledge of early childhood development and education, and will be excited to take part in the 
continued development of a well-enrolled and well-resourced early childhood education program rooted in Montessori 
methodology and Catechesis of the Good Shepherd religious formation.  
 
This Program Coordinator & Floating Teacher will: 
 

●​ Arrive promptly each morning to open the building, set up the day and help oversee before care (7:00 AM arrival) 
●​ Act as a warm, patient, and unflappable first point of contact for students, parents, and all team members each day. 

Answer the door, phone, maintain a Front Desk email account, etc.  
●​ Ensure basic safety practices are attended to each day by being an additional vigilant set of eyes and ears for faculty 

as they focus on managing their classrooms. 
●​ Lead the arrivals and dismissal car line, ensuring this is a safe, efficient and expedient process.  
●​ Supervise recess and classrooms during teacher break, prep, and lunch time as needed.  
●​ Assist faculty and students throughout the day as needed, including supervising students needing breaks away 

from the class to re-regulate themselves to re-enter the classroom. 
●​ When the school nurse is not present: attend to children needing one-to-one support of any injury, illness, or 

health related issue in the front office.  
●​ Help to maintain inventory of materials and supplies. Order, replenish, and distribute as needed. 
●​ Be an attentive, calm, reliable supporter of all team members as they focus on caring for young children.  

 
The Ideal Candidate will have: 

●​ A strong commitment to our school’s mission and the Catholic faith  
●​ Strong organizational, interpersonal, and time management skills 
●​ A deep and meaningful love of working with young children and their primary educators, their parents, as well as 

their teachers.  
●​ A Bachelor’s degree in a relevant field by the time of employment. 
●​ Enthusiasm for and knowledge of the Montessori and Catechesis of the Good Shepherd education methods  
●​ The ability to model for students a life committed to Christian discipleship, virtue, and a love of learning.  
●​ A positive outlook and a good sense of humor. 
●​ The ability to handle the at-times physically demanding work of caring for three, four, and five year old children 

(can include heavy lifting, frequent squatting/kneeling, 30+ minute periods of standing.) 
 
Faculty at SBCA are required to sign a Statement of Faith. They are also required to submit to background screening as 
well as complete required safe environment and mandated reporter training. 
 
Salary and benefits commensurate with education/experience. 
 
This unique opportunity is calling those searching for a new professional home where they can unite their Faith with 
their early childhood education career and make a positive impact in the lives of our young students and their families.  
 

 

Please direct inquiries and resumes to Headmaster, Jay Boren at jboren@stbca.org 

https://stbca.org/mission/
https://www.stbca.org/about/
mailto:jboren@stbca.org

